
UCLA GRAD UATE D I VISIO 

Student Research & Travel Reimbursement Form 

Please return to Graduate Fellowships & Financial Services, 1228 Murphy Hall, MC 14440 I. Questions! Call (3 I 0) 825-1 025. 

This is a reimbursement for the: UC-HBCU Fellowship ($1,000 max) 

Name (Los~ First) UID Phone 

Email Department 

Travel Dates: to Amount of pre-approved research travel grant funding 

The funds are paid in the form of a stipend. For international students, this means that appropriate taxes w ill be withheld. Note: According to 
UCLA travel policy, transportation/lodging combined as a packaged travel deal cannot be reimbursed, unless the vendor provides a breakdown of 
all expenses and applicable taxes (such as airfare, airfare tax, room rate per night and room tax per night). 

If you need reimbursement for a conference, please include the invitation or other relevant documentation confirming that you are presenting a 
paper at the conference and Conditions for Student Travel Form (http://1:rad.ucla.edu/asis/stusup/travelcndtns.pdf). 

You must submit original receipts and copies of proof of payment (e.g. , bank or credit card statement) with this form. Rease tape original 
or photocopies of receipts to an 8.5'' x I I" piece of paper. 

Expenses Amount 

Airfare 

Transportation (taxi, train, etc.) 

Mileage (number of miles x $0.58) (MUST provide Google maps, Mapquest, etc. , visual indicating your trip) 

Lodging 

Insurance 

Meals and incidentals during trip 

Supplies, materials and other costs required for the project (may include software, printing and reproduction, fl ash drive) 

Conference Registration 

Title of Paper: 

Name of Conference: 

Location: 

O ther (allowable expenses only): 

Total 

Signatu re 
Dat e 
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